GUIDE FOR
LEADERSHIP CONTESTS

Election Finances and Contributions Disclosure Act







Disclaimer

This guide has been produced to help parties and leadership contestants understand the Election Finances and
Contributions Disclosure Act (EFCDA), and to ensure compliance with the legislation.

Links to the EFCDA and any otherrelevantlegislation can be obtained through the Elections Alberta website or
the AlbertaQueen’s Printer website. If the legislationis found to contradict anything presented in this guide, the
legislation governs.

Contact Information

If you have any questions that this guide does not cover, please contact us:

Elections Alberta

Suite 100, 11510 Kingsway NW, Edmonton, AB T5G 2Y5
Telephone: 780.427.7191

Toll free: 310.0000.780.427.7191

Fax: 780.422.2900

For generalinquires: info@elections.ab.ca

For financial compliance inquiries: finance @elections.ab.ca


https://www.elections.ab.ca/resources/legislation-bulletins/
https://www.qp.alberta.ca/
mailto:info@elections.ab.ca
mailto:finance@elections.ab.ca
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1 Overview

What is a Leadership Contest?

A leadership contestis the procedure used by registered political parties to selecta new leader. Parties must
inform Elections Alberta before holding a leadership contest and mustreport the results of the vote following
the contest. A leadership contestantis a person seeking to become the leader of the party. Leadership
contestants must register with Elections Alberta, maintain up-to-date registration information, and submita
financial return to disclose their financial activities.

Navigating This Guide

Political Parties

Section 2 providesinformation on when and how to notify Elections Alberta about yourleadership contestand
the results after your contest has concluded.

g
/
Submit .
Contest Start Nominations Conduct Submit
Close
Statement Contest the Vote Results

Leadership Contestants

Sections 3 and 4 provide information'on when and how to register with Elections Alberta, the duties and

responsibilities of your chief financial officer (CFO), rules on raising and spending funds, and filing your
financial report.

o
Raise and Partl_C|pate File your
Register Spend n- Financial
Funds leEe il Report

Contest




2 Party Responsibilities

This section outlines your party’s responsibilities under the EFCDA to notify Elections Albertaabout your
leadership contest. How you conduct the contestis an internal matter of your party.

Filing the Leadership Contest Statement

. . A party that fails to notify
Before the leadership contest starts, your party must submit Elections Alberta of their

Form LC-LCS-01 Leadership Contest Statement to Elections Alberta, leadership contest could face
signed by your party’s CFO. This statement can be a fine of up to $10,000
submitted electronically. T

Once we receive your statement, we will confirm the Chief Electoral
Officer’s approval of your contestin writing. We will publish the key contest datesand the names of leadership
contestants and their CFOs as they register.

We encourageyourparty to provide a copy of your leadership contest rules for our review so
we can help to ensure that the contest complies with the EFCDA.

Fees and Deposits

If your party charges an entry fee to contestants, the amountmust be reasonable in relation to the estimated
cost of the contest (i.e., the contestshould not be wholly funded by the contestants). We will require the party
to adjustthe fee amountif we determine itto be unreasonable.

Revenue thatyour party receives from feesmustbe reported as “Other Income” on the party’s annual financial
return; fees cannot be considered contributionrevenue.

Your party may also charge a refundable deposit to contestants for good conduct. Revenue your party receives
from deposits must be reported as “OtherIncome” on the party’s annual financial return. Reportrefunds under
operating expenses.

Your party’sleadership contest rules should set out the conditions that leadership contestants
must meet in order to qualify for their deposit refund.



https://www.elections.ab.ca/wp-content/uploads/LC-LCS-01-Leadership-Contest-Statement-June-12-2017.pdf

Example of Form LC-LCS-01, available on our website.

ELECTION FINANCES AND CONTRIBUTIONS DISCLOSURE ACT
LEADERSHIP CONTEST STATEMENT
FORM LCLCS5-01

OFFICE UEE CRLY

MAME OF REZISTERED POLITICAL PARTY

Rocky Party

DATE OF CFFICIAL CALL OF LEADERSHIP CONTEST
05/24/2021

DATE OF CLOSE OF NOMINATIONS 1OFTIoHAL)

DATE OF LEADERSHIP WOTE(D)
08/28/2021

PARTY ENDORSEMENT DEADLIME (10 CALENDAR DAYS AFTER DATE OF FINAL LEADEREHIP COMTESTANT WOTE)

09/08/2021

List fee and/or deposit amount{s) required to be paid by leadership contestant as a condition for entering the sontest. Alsa list the
estimated eost for holding the leadership contest

Amount of fes {If applicatiz); 51,000
Amount of depasit (I applicable): £ 1,000
Estimated cost to hold the leadership eontest 5 7.000

CHIEF FINANCIAL OFFICER SIGNATURE

This leadership contest statement is hereby submitted by the Chief Financial Officer of the
registered political party named above.

James Brown 05262021
Print Mamz L= Elgraiue mm § dd § vy
ACCEPTANCE BY ELECTIONS ALBERTA
Aurrvorized Slgnatues e ad oy

FORWARD SIGNED ORIGINAL TO ELECTIONS ALBERTA QFFICE USE CHLY

Sule 100, 11510 Kingsway MW, Edmanion, AE TSGE 2¥5 7304277181 ENTERED:
FAXED OR SCAMNED COPIES ARE NOT ACCEPTABLE - DRIGINAL FORM OMLY




Filing the Notice of Leadership Contest Results
A party that fails to notify

Within 10 days afterthe contest conclusion, your party must submit Elections Alberta of contest
Form LC-LCR-01 Notice of Leadership Contest Results to Elections Alberta, results within 10 days could
signed by your party’s CFO. face a fine of up to $10,000.

Example of Form LC-LCR-01, available on our website.

ELECTION FINANCES AND CONTRIBUTIONS DISCLOSURE ACT
NOTICE OF LEADERSHIP CONTEST RESULTS
FORM LC-LCR-01

CFFICE USECHLY

NAME OF REGISTERED POLITICAL PARTY
Rocky Party

CONTEST INFORMATION
(MUST MATCH INFORMATION SUBMITTED ON LEADERSHIP CONTEST STATEMENT FORM LC-LCS-01)

Date of official call of leadership contest 0572412021 This
Date of leadership vole(s) 08/28/2021 information
Leader end — must match
sader endorsament deadline
[#0 calerdar days ater daie of final keadership contestan vole) 09/08/2021 what you
entered on
REGISTERED LEADERSHIP CONTESTANT{S) WHO WERE CONSIDERED FOR LEADERSHIP Eain
Last Hame Flrst Name LC-LCS-01.
Smith Joe
Cook Marty

Ll L P

I

Add additional raws as needed.

REGISTERED LEADERSHIP CONTESTANT({S) WHO WITHDREW FROM THE CONTEST
Last Hame Flrst Name

1. (Doe Jane

2
3

4.
Add additiaral raws as needed.

QFFICIAL DECLARATION OF LEADERSHIP CONTEST RESULTS

| certify that Joe Smith it the officially endorsed leader
Mamic of Regisiened Leadership Contesiant

of the Rocky Party
Regsiened Follizal Fary

James Brown - Chief Financial Officer 080372021

Prirk Hamie and Tike of Authoized Represeniabdwe -sl':ﬂillll'ﬂ of Authorized Represoniathae mm ¢ odd 7oy



https://www.elections.ab.ca/wp-content/uploads/LC-LCR-01-Leadership-Contest-Results-June-12-2017.pdf

3 Contestant Registration

Registering with Elections Alberta
This section outlines the registration application process for leadership contestants, and the duties of their
appointed CFO.

You must apply to register with Elections Alberta as soon as you:

e announce yourintention to seek the leadership of a registered party, or
e incur a campaign expense foryourleadership campaign, or
e receive a contribution for your leadership campaign.

To register, submit Form LC-R-01 Registration of a Leadership Contestant to Elections Alberta, signed by you
and your CFO. An electronic copy of your registration form can be submittedto initiate your registration. !

The date you trigger the requirement to registerbecomes the effective date of yourregistration and the start
of your campaign period. You must register with Elections Albertain orderto raise and spend funds foryour
campaign and to participate in a leadership contest.

You needtoregisterregardless of whetheryou have met the party’s requirements to participate in
their contest.



https://www.elections.ab.ca/wp-content/uploads/Registration-of-a-Leadership-Contestant.pdf

Example of Form LC-R-01, Page 1 of 2.

ELECTION FINANCES AND CONTRIBUTIONS DISCLOSURE ACT
REGISTRATION OF A LEADERSHIP CONTESTANT z
FORM LC-R-4H Pags 1012 E
L/] MNITIAL REGISTRATION [ ] UPDATE TO REGISTRATION 3
MAME OF REGISTERED POLITICAL PARTY DATE OF LEADERZHIP VOTE(S)
Rocky Party 0ar28/201
LEADERSHIF CONTESTANT
Prafl Flrst Hame Last Hame Emall Agdrass
Joe Smith J5Eemail.com
Sireet Address or P.C. Box
12 West Street
ity Town | Village ; Municipalty Frow.  |Fosial Code Efimary Fhone AREmats Fhone
Edmonton AB TT¥3F2 111-111-1111

CONTACT INFORMATION TO BE POSTED ON ELECTIONS ALEERTA WEBSITE [OPTIONAL)

Leagership Contestant Weosite (Opional)

Leaderehin Conestant Small Contact (Optanal) Munizipalfy (Optiena)

CHIEF FINANCIAL OFFICER (CFO)

Frafx |FIrst Hame
Ron

Last Mame Emall Agdrass

MecDonald RM@email.com

Tireel ADAIess o0 P.O. EOK
123 MacDonald Dr.

Clty / Town { village ; Municipallty
Sherwood Park

Prow. Postal Code
AR TEXEH1

Prmary Phone AREmats Phone

2F3 223 337

LOCATION RECORDS ARE MAINTAINED AND COMMUNICATICZNS ADDRESSED (IF OTHER THAN CFOS ADDRESS)

Frefly  |FIrst Hame

Last Hame Emall

Sireet Address or P.C. Box

City 7 Towm | villzge / Municipality Prov.  |Postal Code ormary Phone ARemats Fhane
AB
FINANCIAL INSTITUTION
Mamsa
Royal Bank of Canada
Sireet Address or PO, Box Clty F Towm / Village § Municipality Prow. Postal Code
3512 ST WNW Edmonton AB Tix3D4

MNama(s) of Sigring QMcer(s)
Joe Smith, Ron MeDonald

D Campaign expense incumed

DATE OF REGISTRATION

REGISTRATION STARTS ON THE EARLIEST DATE OF THE FOLLOWING - CHECK ONE BOX ONLY AND PROVIDE DATE

D Announcement of intention to s=ek leadership of registered political party

mm [ dd F oy

kA contribution received

mm ) oad oy

06152021

mm ! 9§ ¥y

CONTINUED ON PAGE 2.

If a
campaign
website is
provided,

we will
publish it

on our

website.

Fill out only
if the
financial
recordsare
not kept at
the CFO’s
address

Fill out
completely
even if the
campaign
account is
not opened

yet

This date
will indicate
the
beginning
of your
campaign
period.



Example of Form LC-R-01, Page 2 of 2.

ELECTION FIMANCES AND CONTRIBUTIONS DISCLOSURE ACT

REGISTRATION OF A LEADERSHIP CONTESTANT
FORM LC-R-01 Page2or2

MAME CF LEADERGHIF CONTESTANT
Joe Smith Rocky Party

|, {Print Hame of Leadership Contestart)  Joe Smith declare that

the infermation provided in this registration form is complete and comect; and that in accordance with the consttution of my party. |
am qualified to ke registered for the upcoming leadership contest.

DeMe2021
\—=lgnature of Leadershlp Contestant mm | dd J yyyy
I, {Frint Mame of CFO) Fon McDonald confirm that | hawve accepted the

appointment as the contestant’s Chief Financial Officer and that | am aware of the duties and responsibilities of that position as

prescribed by the Election Figances and Gonfribufions Disclosure Act
;E;‘/\‘\/\N\}]/r 0E16/2021

TIgnaiure of Chief Financial Cmear mm 7 g & yyyy Your party
ACCEPTANCE OF LEADERSHIP CONTESTANT BY POLITICAL PARTY must sign and
The individual named above has been accepted as a leadership contestant by the registered poliical party. date the
confirmation.
This section
Print Barme of CR3 or Princlpal Cfficer Titke Shoranine mm § dd oy can be
ACCEPTANCE BY ELECTIONS AL BERTA completed
after you have
Forreonzed Eignaae T T o9 T iy submitted
FOR IMITIAL REGISTRATION FORWARD SIGNED ORIGINAL TO ELECTIONS ALBERTA OFFICE USE ONLY your
Sule 100, 11510 Kingsway NW, Edmarion, AE T5G 2¥5 registration
FOR UPDATE TO REGISTRATION ONLY, FAXED OR SCAMMED COFIES ARE ACCEPTABLE. |ENTERED: form.
Phone 750.427.7191 Fax T80.422.2900 Emal inanca@elections.ao.ca Wiebsie www.2leciions.ab.ca

Registration Approval

Once Elections Albertareceivesyour registration form, we will process yourapplication and confirm your
registration in writing. Once registered, you are obligated to follow all financial rules underthe EFCDA, including
the filing of a campaignifinancial return within four months afterthe leadership vote, even if you withdraw or
your registration is cancelled.

Registration Updates and Cancellations

Updates

It is important that you advise Elections Alberta of any changes to your registration. Changes must be
submitted within 48 hours of their coming into effect. File all changes using Form LC-R-01. Updates can be
provided to Elections Alberta by faxing or emailing Form LC-R-01. 2




Cancellation and Withdrawal

If for any reason you choose to withdraw, you must notify us by Your party will also indicate that
completing Form LC-R-02 Notice of Withdrawal from a Leadership you withdrew when the party
Contest. The Chief Electoral Officer will cancel your registration files Form LC-LCR-01 Notice of
without delay, following notification. Leadership Contest Results.

Example of Form LC-R-02, available on our website.

ELECTION FINANCES AND CONTRIBUTIONS DISCLOSURE ACT
HOTICE OF WITHDRAWAL FROM A LEADERSHIP CONTEST
FORM LC-R-02

CFFICE LHECHLY

MAME OF REZISTERED LEADERZHIP CONTESTANT

Jane Doe
MAME OF REGISTERED POLITICAL PARTY
Rocky Party
STATEMENT OF WITHDRAWAL BY REGISTERED LEADERSHIP CONTESTANT
|, Jane Doe . hereby withdraw my name from consideration a5 a

Hame of Leadership Contestant

leadership contestant forthe  ROCKY Party
WName of Reqistanad Foifical Pary

| acknowledge my responsibility for filing a Leadership Contestant Campaign Fetum underthe Eleclion Finances snd

Conirbufions Disclosure Act
DE/01/2021
[y Signatura mm § od J yyyy
ACCEPTANCE BY ELECTIONS ALBERTA
ALrhorized Signature mm 7 aa § yyyy

FORWARD SIGNED ORIGINAL TO ELECTIONS ALBERTA OFFIGE USE OHLY
Sufie 100, 11510 Kingsway MW, Edmanton, AE TSG 25 Ta0427. 7151 ENTERED:
FAXED OR 5CANNED COPIES ARE NOT ACCEPTED - DRIGINAL FORM QONLY

The EFCDA also allows the Chief Electoral Officerto cancel your registration for any of the following reasons:

e We determine thatyou are no longer qualified to be registered, or

e We determine that yourapplication contains false information.

We will notify you'by registered mail when yourregistration has been cancelled. Cancellation of
registration becomes effective starting on the third day following the date the notice was mailed. Any
of your campaign funds not needed to pay outstanding expenses must be paid to Elections Alberta
for depositintothe General Revenue Fund of the Government of Alberta. 3

If you withdraw from the contest or yourregistration is cancelled, you muststill file a
campaign financial return within four months after the leadership vote.



https://www.elections.ab.ca/wp-content/uploads/LC-R-02-Withdrawal-of-a-Leadership-Contestant-Jun-12-2017.pdf
https://www.elections.ab.ca/wp-content/uploads/LC-R-02-Withdrawal-of-a-Leadership-Contestant-Jun-12-2017.pdf

Appeals

If your registration has been cancelled, you can write to us within 30 daysto requesta review. The Chief
Electoral Officer will review the cancellation within 48 hours of receiving yourrequestand give you an
opportunity to presentyourargument. We may choose to reinstate yourregistration or confirmthe cancellation
afterthis review. We will provide you with written notification of the Chief Electoral Officer’s decision.*

Chief Financial Officer (CFO)

Appointment

You mustappoint a CFO. Many provisions of the EFCDA apply directly to your CFO and the
appointed individual must be aware of these duties and responsibilities. A registered contestant cannot be
a CFO for themselves oranyone else during their leadership campaign period.

Elections Alberta must be notified in writing, within 48 hours, f there is-any change to
the CFO’s contactinformation orif a new CFO is appointed. °

Your application for registration mustinclude the name and.contact/information of yourappointed CFO. Your
CFO may be the CFO for anotherleadership contestant, and they mayalso be the CFO fora political party,
constituency association, candidate, or nomination contestant.®

Duties
CFO dutiesinclude ensuring:

e properrecordsare keptof all revenue andexpenses
e contributions are placed in an account onrecord with Elections Alberta,
e official contribution receipts are issued in accordance with the EFCDA,
e everypaymentof more than $25 isssupported by:
o adocumentfromthe supplier that states the particulars of the expense, or
o areceiptorother proof of paymentacceptable to the Chief Electoral Officer,
e campaign returnsand reports required underthe EFCDA are filed with the Chief Electoral Officer, and

e non-monetary contributions are properly valued and recorded. ’




Bookkeeping Tips

Maintaining accurate and up-to-date records are crucial to ensuring compliance with legislation. CFOs should
ensure that:
e all revenue and expensesare recorded and reported on the campaign return,

e apettycash fundis set up tohandle minor expenses thatare normally paid in cash (all invoices and
major purchases should be paid by cheque),

e areconciliation of accounts is conducted periodically to maintain an accurate balance,

e copiesof all bank depositslips are retained,

e bankstatementsare obtained and are reconciled with the CFO’s record of deposits and withdrawals,
e expenses are categorized by type,

e official contribution receipts are prepared andissuedin a timely manner,

e all supportingdocuments are filed in sequence by date or by otheracceptable filing methods, and

o all books of accountand supportingdocuments are securely stored forthree years and can be made
readily available for examination by Elections Alberta or a designated representative.

Records Retention

The CFO mustretain all the financial records for a period of three years following the date your campaign return
is required to be filed with Elections Alberta. The CFQsmust be able to'supply documentation to supportthe
financial filing and recordsiif it is requested by Elections Alberta:®




4 Contestant Finance Rules and Reporting

This section outlines the rules for contributions, fund-raising activities, expenses, and when and how to reportto
Elections Alberta. Your CFO and anyone helping with your campaign must understand and follow these rules to
avoid non-compliance penalties.

Contributions

A contributionis any money, real property, goods orservices, given to benefit your campaign without
compensation from your campaign to the contributor.

Eligible Contributions and Contribution Limits

You can only accept contributions during your campaign period. Your campaign period begins on your effective
registration date and ends the earlier of the date you withdraw or two months afterthedeadership vote.

Only persons ordinarily resident in Alberta can contributeto yourcampaign —
contributions from trade unions and corporations are prohibited.

Anindividual’s contributions to a leadership contestant, orany combination of leadership
contestants, candidates, political parties, constituency associations, and nomination
contestants, shallnot exceed $4,243.in total per calendaryear.

See Elections/Alberta’s Guide for Contributors.

Should your campaign receive anover-contribution, your CFO must refund the excess to the contributor and
inform Elections Alberta of the circumstances and steps taken to resolve the matter.

As aregistered leadership contestant, you can contribute up to $4,243 of your own funds to your campaign,
typically as self-funded expenses. Self-funded contributions can only be made during the campaign period.

Self-funded contributions are subject to the annual maximum limit of $4,243 in total for any contributionsyou
may have made to registered parties, constituency associations, candidates and nomination contestants. If you
exceed thisamount, the excess must be reimbursed to you from your campaign account, or you will trigger an
over-contributionwhich may result in a penalty.®

Both money and non-monetary contributions are eligible for an Albertaincome tax credit in the yearthe
contribution is made.

No registered leadership contestant is permitted to circumvent or try to circumventthe
contribution limit, including by colluding with a third party advertiser. *°



https://www.elections.ab.ca/wp-content/uploads/A-Guide-for-Contributors.pdf

Prohibited Contributors and Contributions
Your campaign cannot accept contributions from:

e apersonnot ordinarily residentin Alberta,

e acorporation,

e any unincorporated association or organization,

e anindividual whose funds were furnished tothem by someone else,
o afederalpolitical party or federal electoral district association,

e acandidate registered underthe Canada Elections Act, and

e ananonymoussource (i.e., contributor’'s name and address are not disclosed). !

Contributions are not allowed to be directly or indirectly solicited, or accepted from any prospective contributor
if you or your CFO knows, orshould know, that:

e the prospective contributoris not eligible to contribute (e.g., contribution from a business or person
living outside of Alberta), or

e the amountof the contribution would exceed the contributor’s.annual $4,243 limit for contributions to
all political participants (exceptsenate candidates), in aggregate.

Prohibited contributions must be returned to contributors. If your campaign accepts a prohibited contribution,
your CFOis responsible for notifying Elections Alberta ofthe ste ps you will take to rectify the matteras soon as
you become aware of it. If the source of a contributionis unknown, your campaign cannotkeep the funds—they
must be paid to Elections Albertafor depositinto the GeneralRevenue Fund of the Government of Alberta.!?

Fees and Deposits

If you pay yourleadership contest entry fee and/or deposit from your own personalfunds, you are allowed—but
not required—to take a contribution receipt fromyour own campaign.?You cannot take a contribution receipt
for any amount personally refunded to you by your party or your campaign. This is considered “OtherIncome”
to your campaign and cannot be considered a contribution.

Money Contributions

Money contributions include any.cash, cheque, e-transfer, credit card, or online donation, etc. that mustbe
deposited into yourcampaign account. Amounts up to $50 need only be recorded as a contribution if the
individual requests a tax.receipt.?

All cash must be deposited in your campaign bank account—you cannot pay expenses directly
with cash you receive.

aThis amount is still subject to the annual contribution limit of $4,243. You must consider any contributions you have
already made in the year to registered parties, constituency associations, candidates, and nomination contestants.




Valued (Non-monetary) Contributions

Valued contributionsinclude any real property, goods, orservices, or the use of real property, goods, orservices
that are provided to your campaign, without compensation from your campaign. The value of the contribution is
the fair marketvalue (FMV) at the time of the contribution. Your CFO determinesthe FMV. Amounts up to $50
in value need only be recorded as a contribution if the individual requests a tax receipt.

Examples of valued contributions include, but are not limited to:

use of a computeror furniture,

promotionalitems and materials including signage, pamphlets, buttons, etc.
use of a car,

use of any office or venue

legal or consulting services, and

services froma person who normally charges forthat service (e.g.,aself-employed graphicdesigner
who provides graphic design services to the campaign).

Some services do not qualify as valued contributions, including:

volunteerlabourprovided by a person, if that person does notreceive from their employerorany other
person, compensation, or paid time off to volunteer,

audit and professionalservices provided free of charge for workirelating to your campaign’s compliance
with the EFCDA,

services provided free of charge by the CFO for work relating to your campaign’s compliance with the
EFCDA, and

servicesthat you provide in support of your own campaign.

You can purchase real property, goods, or sérvices at FMV from any individual or business. You can only
purchase real property, goods, or servicesat a discounted price from an individual, because the difference
betweenthe FMV and the discountedprice is.considered a contribution.




Fund-raising Functions

A fund-raising function is any event or activity intended to raise funds for the leadership contestant.

The revenue and expenses must be reported whetherthe event oractivity is hosted by your campaign or by
someone else. Your CFO should keep a separate record of each event, detailingthe date, eventtype, costto
attend, who purchased tickets, the grossrevenue of the event, the value received by attendees and the
contribution portion per attendee.

Events Held by Ticket Sales or Admission

Only eligible individuals can purchase tickets or an admission to attend your campaign event or activity. This is
because a portion of the purchase price comprises a contribution. Notably, a prohibited person or entity cannot
purchase tickets or admission, or be reimbursed, because itis deemed a contribution.

The contribution portion of the ticket or admission price is tax receipted. The non-contribution portion—
“expense portion”—recognizes that the person received compensation forattending (e.gs; a meal,
refreshments, golf game, door prize) and is not tax receipted. When planningan event oractivity, your CFO
determinesthe contribution portion vs. the noncontribution portion, basedionthe ticket price. The EFCDA
provides an easy method foryour CFO to calculate this (Method 1), or your' CFO can'choose to calculate actual
expensesto determine the non-contribution portion of the ticket price (Method 2) instead.

Method 1:

a) Ticket / Admissionup to $50: Any cost paid, up to S50, is notrequired to have a contribution portion.
All sales can be recorded as fund-raising revenue, unlessyour CFO, or any other individual who paid for
a ticket or an admission, chooses to consider 50% of the cost as a contribution. (The other half is
allowed for expenses, even if actual expenses are lessor more.)

b) Ticket / Admission $50.01 to $100: The contribution portion of the ticket, less $25. (The $25 is allowed
for expenses, even if actual expenses are less or more.)

c) Ticket /Admissionover.$100: The contribution portion is 75% of the ticket price. (25% is allowed for
expenses, even if actual expensesare/less ormore.)

Method 2:

The contribution portion is.the amount paid above the FMV of what the ticket or admission purchaser
received. Your CFO.calculates the actual cost per person to determine the contribution portionvsthe
non-contribution portion.




The table below shows examples of fund-raising events and how to determine the contribution portion vs.
non-contribution portion (expense portion) of each ticket sold or admission charged.

Fund-raising Function Ticket / Method Contribution Portion Non-Contribution
Admission Price (receipted) “Expense” Portion
(Notreceipted)
Barbecue $35 Method 1 SO S35
-or- -or-
$17.50 (50%) $17.50 (50%)
Dinner S80 Method 1 S55 $25
Meetthe Contestant $200 Method 1 $150 (75%) S50 (25%)
Golf Tournament S400 Method 2 $163.55 $236.45 (actual)
ales

Whenthere is a contribution and non-contribution portionapplied for each ticket sold or admission paid, the
revenue is split into two categories:

1) the contribution portionis recorded as “receipted contributions” and

2) thenon-contribution portionis recorded as “fund-raising function” revenue.

Auctions

If an auction or silent auction is held in conjunctionwith an event, a separate record of the auction revenue
and expenses must be kept, because differentrules apply.

Your campaign can purchase itemsfortheauction and accept items donated by individuals, and the cost or
FMV of auctioned items are expenses of the fund-raising event. Only individuals can donate items for the
auction. Individuals who donate items valued up to $50 getto choose whethertheywantatax receiptfor their
donation. All thosé who donate items valued at over S50 are tax receipted.

Only individuals can bid'onauction items, as bids that exceed the value of the donated items are considered
contributions made by the individual.

The following scenarios illustrate how to reportthe revenue (and expenses) from silent auctions. In all cases,
your CFOrecordsthe date, names, and addresses of donors and winning bidders, the amounts and whether
valued or money fortax receipt purposes.

Auction Scenario 1

An accountant donates services for personal tax preparation, with a stated value of $300. The CFO verifies that
the stated value is FMV. The winning bidder pays $375. The CFO records:

e 5300 valued contribution received from the donor, and $300 expense,
e 5300 as fund-raising revenue received from the winning bidder,

e S75 contribution received from the bidder.




Auction Scenario 2

A store wantsto donate a $700 art deco lamp, but businesses are prohibited from donating underthe EFCDA.
Instead, anindividual purchases the lamp for $700 and donatesiit to the auction with a copy of the store
receiptto validate the value. The winning bidder pays $550. The CFO records:

e $700 valued contribution received from the donor, and $700 expense,

e $550 as fund-raisingrevenue received from the winning bidder,

e No contributionrecorded forthe bidder because the bid was lowerthan the value.
Auction Scenario 3

A memberof the contestant’s campaign team owns a cabin in the mountains and wishesto donate two night’s
accommodation. The member estimates the value at $1,000. The CFO conducts online research on similar
cabins and locations and decides the value should be $800. The CFO advises the donor, who acknowledges the
revised value. The winning bidder pays $2,000. The CFO records:

e $800 valued contribution received, and $800 expense,
e $800 as fund-raising revenue received from the winning bidder,

e $1,200 as a contribution received from the bidder.

The CFO needs to be mindful of contribution limits when accepting auction items at FMV, and
maximum bids accepted, to ensure they are appropriate and defensible, and to reduce the
risk of over-contributions.

Door Prizes

Only individuals can donate prizes, and yourcampaign can purchase items for prizes. Individuals who donate
items with a value up to $50 get to choose whetherthey want atax receipt fortheir donation. All those who
donate items valued at over $50 are tax receipted.

Your CFO should retain documentation verifying the amount paid for purchased prizes and the FMV of donated
prizes. Donated prizes mustbe recorded as both contribution revenue and fund-raising expenses.

Golf Tournaments

Only individuals can pay an entry fee to a golf tournament. If the entry fee exceeds the FMV of goods and
services received;the excess should be recorded as a contribution. The entry fees should be recorded as a
contribution and non-contribution (expense) pers. 23(3) of the EFCDA. A corporation or unionis notallowed to
pay an entry fee orreimburse a fee paid by an individual.




Trade Union and Corporate Sponsorship

Elections Alberta discourages leadership contestants from accepting trade union or corporate sponsorships at
their fundraising events. Such sponsorships are likely to be prohibited contributions, since trade unions and
corporations are not allowed to contribute money, goods, orservices to a leadership contestant.

A payment by a trade union or corporation to a contestantis only permissible if the compensation received is
not greaterthanthe FMV of the benefit obtained. You must be able to demonstrate that the fair value of the
benefitis reasonable relative to equivalent advertising opportunities in the local market.

For the same reasons, corporate advertising affiliated with an individual (e.g., Ms. Smith, Realtor for XYZ Realty
Co.)is also generally prohibited. To fund-raiser attendees and Elections Alberta as a regulatorgsuch an affiliation
makes it impossible to discern whetherthe contributoris the individual or the corporation.This restriction does
not apply to the normal social networking that occurs at such events (e.g.,exchange of business cards).

Recording and Reporting Contributions

Elections Alberta provides you and your CFO with access to our Online Financial\System (OFS) to reportyour
campaign contributions. Your CFO must report as contributions all amounts over S50 and any amounts of S50 or
less for which the donorwishesto receive a tax receipt.

The CFO mustenterthe following
information for each contribution:
e datereceived
e moneyorvalued

e amount

Online Financial System

e contributor firstand
last name

e contributor mailing address _

e contributor email
address (optional)

See the next page foran example of the
contribution entry screen(




Sample of Contribution Data Entry in OFS

W Contribution

Date Jun 14, 2021 | Type: Cash ¥ Amount  500.00

Received: £ Received:

& Contributor

Contributor: | |9 [ + Add Mew Contributor l

N\
S

& ADD CONTRIBUTOR -

* Contributor Type: Individual
* Receipt Type: paper
LC Contributor 1D:

EA ElectorId:

Salutation: -- Salect Salu

* First Name: John
Middle Name

* Last Name: Do

Individual Address

* Address: 1 Main Street

* City/Town/VillagefMunicipality: RED DEER
* Postal Code: T4R1B3

C”:u?




Contribution Receipts

Your CFO mustissue official contribution receipts to contributors using OFS. Your CFO mustissue the tax
receipts accurately and promptly by the campaign return filing deadline so contributors can claim them for
Albertaincome tax credits. OFS maintains all records of contributions and tax receipts, including any cancelled

and reissued receipts.
There are two ways to issue receipts through OFS:

e for persons preferringan electronicreceipt, your CFO generates the receipts and OFS emails them to
the contributors, or

e for personspreferringahard-copy receipt or who do not have a currentvalid email address, your CFO
generatesthe receipts, then prints and sends them to the contributors.

If a person makes more than one contribution to your campaign, OFS will produce one receipt forthat
contributor listing the individual amounts and total contribution.

If a contributor misplaces their receipt, your CFO can resend orreprint a copy:to send to'the contributor. Ifa
receiptwas issuedincorrectly (e.g., wrongaddress oramount), your CFO must cancel the original receiptand
issue a corrected replacement following the promptsin OFS.

Public Disclosure of Receipted Contributions
Elections Alberta publicly discloses receipted contributions reported by your campaign in two categories:

e For contributions from an individual contributorthat exceed $250 in aggregate, the total amount
contributed, and the contributor’s name and municipality. Addresses are redacted on Elections
Alberta’s public website, and

e thetotal amountofall contributions received that did not exceed $250 in aggregate from any
single contributor.*




Income Tax Credits

CFOs are not responsible for calculating tax credits that contributors may be eligible for. The table below is
provided forinformation purposes only on how tax credits are calculated and administered under the
Alberta Income Tax Act. The maximum tax credit of $1,000 is reached when contributions total $2,300 across
all political participants.

Amount Available Maximum Cumulative
Contributed Tax Credit Credit Amount
Up to $200 75% $150 $150
Next $900 ($201 to $1,100) 50% $450 $600
Next $1,200 ($1,101 to $2,300) 33.3% $400 $1,000
Over$2,300 Nil Nil $1,000

Loans from Financial Institutions

Your campaign can borrow money from any recognized financial institution, exceptan Alberta Treasury Branch
(ATB Financial). Your CFO must record and reportthe loan details as part.of your campaign return.

Guarantees

Only a person ordinarily resident in Alberta may sign,.€o-sign, guarantee or provide collateral for a loan on
behalf of your campaign. The amount of the guarantee or collaterahis considered a contribution in the year the
guarantee or collateral is provided and counts towards the guarantor’s annual contribution limit under

section 17(1) of the EFCDA. However, no tax receiptis issuedto a guarantoror person providing collateral until
the guarantor is required to make payment or the.collateral is applied to the loan.

Loan Payments

Only a person ordinarily residentin Alberta may make a loan paymentorguarantee paymenton behalf of your
campaign. Loan payments made by youor on behalf of your campaign are considered contributions and count
toward the annual contribution'limit under section 17(1) of the EFCDA. They can be tax receipted, unless the
person who made the paymentisireimbursed by your campaign.*®




Expenses

Campaign Expenses

A campaign expense is any expenseincurred, or non-monetary

contribution received, used to directly promote or oppose aleadership
contestantduringa campaign period.

If your campaign expenses
exceed $25,000, an audited
financial statementanda

Your campaign period begins on the date entered onform LC-R-01 and copy of the auditor’s report
ends 2 months afterthe date of the leadership vote. Your campaign must must accompany your

file a campaign return with Elections Alberta within four months afterthe
leadership vote.®

campaighreturn.

Some examples of campaign expensesare:

the production of advertising or promotional material (see Elections Alberta’s advertising guidelines for
rules that your advertising must comply with),

the distribution, broadcast, or publication of advertising or promotionalmaterial in any mediaor by any
other means during a campaign period, including using a capital asset,

the payment of remuneration (paying someone fortheirwork orservice) and expenses to or on behalf
of a personforthe person’sservicesasa CFO or in any other capacity,

securinga meeting place,
the conduct of election surveys orothersurveys orresearch during a campaign period,

a contestant’s travel expenses reasonably related to the leadership contest, including meals
and accommodation,

a contestant’s childcare expenses,

expenses related to the provision of ‘care fora person with a physical or mentalincapacity forwhomthe
contestant normally provides such care,

in the case of a contestantwho has a disability, additional expenses that are related to the disability,
audit and financial fees necessary forcompliance with the EFCDA, and

reasonable incidental expensesincurred by or on behalf of volunteers. Incidental expenses caninclude

coffee and donuts;the costof a parking meter, etc. and apply mainly to expensesincurred outside the
election period

Leadership campaigns are notsubject to an expense limit.

Other Expenses

The following are not considered campaign expenses but must be reported:

Fees and deposits paid to the party
Refundsto contributors if applicable

Membership revenue paid overtothe party®

b Membership revenue collected is paid over to the party and must be entered as another expense, not a transfer.




Transfers

You cannot transfer (exchange) money with any party, constituency association, candidate,
nomination contestant, or anotherleadership contestant during your campaign.

Ifyou havesurplus funds atthe end of the campaign period, you are allowed to transfer these
fundstoyourparty in order to eliminate the surplus.

You can transfer (exchange) goods or services with your party and your party’s constituency associations,
candidates, nomination contestants, and otherleadership contestants.’

Filing the Campaign Return

Your campaign mustfile a campaign return with Elections Alberta within fourmonths after the leadership vote.
The requirementtofile applies even if you withdraw after being registered and evenif you have
no financial activity.

The return includes: If your campaign expenses exceed $25,000,
an/independent audit must be completed by
an accounting firm registered underthe
Chartered Professional Accountants Act. An

e afinancial statement,

e acontribution detail report,

* acampaign expense report, and l audited financial statementand a copy of
e any supportinginformation and documents the auditor’s report mustaccompany your
relating to the campaign return. campaign return.

OFS Financial Statement

Your CFO is responsible for entéring and submitting the financial statementin OFS which includes all required
components of the campaign return;.including nil reportingif applicable. Data entry is completed througha
series of user-friendly screens with help features and automatic calculations. The entire process s electronic,
including the sign-off by you and your CFO. No one can sign in place of you and your CFO.

Maintaining a detailed record of financial transactions enables smootherand faster completion. For suggestions
on helpful record-keeping practices, referto “Bookkeeping Tips” in Section 3 of this guide.

YEnter an expense [ Hetp ]

* Date: Jun 22, 2021 ]
* Category: 1. Advertising, posters, pamphlets, and promotion
* Supplier: Staples
* Description: Posters
# Amount: 150.00

Add another expense




Surplus Campaign Funds

Your campaign is expectedto fully disburse any surplus funds within 30 days of the filing deadline as follows:
1. returncontributionsto contributors, and/or
2. transferfundstoyour party

If the surplus cannot be dealt with through options 1 or 2, it must be paid to the Chief Electoral Officer for
depositinto the Government of Alberta’s General Revenue Fund.!®

OFS Financial Statement — Deficit Retirement

If your campaign reports a deficit, you have three months after the filing deadline to eliminate the deficit, and
an additional one month to file an amended campaign return to include additional contributions and revenue
received. All contribution limits and statutory provisions of the EFCDA apply within.the deficit retirement period.

You or your CFO can request an extension for deficit elimination. Your request mustbe received by Elections
Albertain writing within the initial three month period. If approved, you will have anotherthree monthstofund-
raise and whenthat periodis overyou have one month to file your amendedreturn.

Failure to File

Failure to file a campaign return by the filing deadline and/oran amended campaign return regarding deficit
elimination and surplus distribution, will each resultin an automatic late filing penalty of $500.°




1 EFCDA sections 9.2(4)-9.2(6)

2 EFCDA sections 9.2(8), 9.2(9)

3 EFCDA sections 10(5), 10(6)(e) EFCDA section 10(2.1) EFCDA section 43.02
4 EFCDA sections 10(7) to 10(9)

5 EFCDA section 9.2(8)

6 EFCDA ss.7(1)(f), 8(2)(d), 9(2)(f), 29

7 EFCDA section 30

8 EFCDA section 10.1

9 EFCDA s 15.1, 16(1), 17(7), 17(8), 30(2)

10EFCDA ss.41.42, 44.11.

11 EFCDA section 1(1)(.01), 16(2)

12 EFCDA ss. 1(1)(1.01), 16(2), 19, 21.1, 34(1), 34(2), 35, 36
13 EFCDA s. 14(1)

14 EFCDA ss.4(1)(h), 11, 32

15 EFCDA sections 40, 41

16 EFCDA sections 1.1(1)(b), 1.1(3), 41.42, 43.02

17 EFCDA section 38(2) EFCDA sections 12.2, 43.02, 43.1
18 EFCDA section 12.2

19 EFCDA sections 43.1, 43.2(2), 44, 48(3),48(6)







Suite 100, 11510 Kingsway NW
Edmonton, Alberta T5G 2Y5

Toll Free: 310-0000 Phone: 1-877-422-VOTE (8683)
www.elections.ab.ca info@elections.ab.ca
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